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1. OBJECTIVE 

 

          3.  ONLINE PROCEDURE 

 

 

 

This Manual provides detailed guidelines to be followed by the Associate who wants to transfer his / her 

Previous Company PF account transfer through EPF PORTAL of “Online Provident Fund Transfer” to 

Tech Mahindra Limited Provident Fund Account maintained at Regional Provident Fund Office at Pune. 

 

 2.  SCOPE 
 
This procedure is applicable to all active associates who want to initiate their Previous Company (one or 

more than one) PF Accounts transfer to Tech Mahindra PF Account Number. 

 
 
 

 

Before  Logging in  on  the   Online  Transfer Claim Portal  of EPFO,  you need  to  register  yourself as a  

member of Employees Provident Fund Organization (EPFO) 

For Registration visit the link: http://members.epfoservices.in/ 

 

http://members.epfoservices.in/
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 Associate will have to use their India mobile number and select any of the Identification Proof 

number such as PAN, AADHAR, NPR (National Population Register), Bank Account, Voter ID, 
Passport or Driving License from the dropdown to register and thereafter to login.  

 For Creating Login ID, Associate has to select Identification Proof Document and accordingly 
fill in his/her Document Number, Personal Mobile Number, Date of Birth, Email ID, 
Verification Code.  

 Post successful registration, Associate will get a PIN number on their Mobile, which needs to be 
entered in the PIN Authorization space and click on Submit.  

 Associate needs to remember what Identification Proof Document they have selected at the 
time of creating Login for any future transactions.  
 

 If you are already register then Select document, Document number and enter register 
mobile number. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Post Registration please visit the link of Online Transfer Claim Portal of Provident Fund 
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http://www.epfindia.com/Employee_OTCP.html 
 
Post registration associate shall receive an Email from EPFO for verification as per format given 
below along with a SMS with Date of Birth and Identification Proof Document number as selected 
 

 
Associate have to click in the highlighted box for Login to Online Transfer Portal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Once Associate clicks on Login, the below screen will appear 

http://www.epfindia.com/Employee_OTCP.html
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 In the Member Login Section Associate have to select the same Identification Proof 
Document Type that he/she has selected at the time of registration on EPFO website and 
accordingly fill the Document Number and Mobile Number to Sign In. 

 
 

 

 

 

 

 

 

 

 

 

 

 

After Logging in the Online Transfer Claim Portal, Click on the CLAIM Tab and Select the Option – 
REQUEST FOR TRANSFER OF ACCOUNT 
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Associate will see the following Blank Online Transfer Form No 13 
 
PART A and PART B: 

 

 

 

Associate to fill in the PERSONAL INFORMATION in the online form in PART A:  
1) Full Name as appears in PF record of Previous Company 

2) Email ID (Same as used while registering for EPFO website)  

3) Bank Account Number of Member field is not mandatory.  

4) IFSC Code of Bank where the Account is maintained field is not mandatory.  
 
Associate to fill in the details of PF A/C TO BE TRANSFERRED in the online form in PART B:  
1) State of current PF A/C number Office as: Previous Company Details 

2) Location of current PF A/C number Office as: Previous Company Details 

3) Establishment Code: Previous Company Details 

4) PF Account Number: PF number mentioned on Your Previous Company’s Salary Slip 
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5) Click on the „Click Here To Get Details‟ to Auto Populate the details of Region –, Office –, Name of 
the Establishment, Address of Establishment and PF Account held by EPFO Office and Member 
Name  

6) Fill in your Date of Birth, Father/Spouse’s Name & Relationship, Date of Joining, and Date of 
Leaving.  

7) Associates are requested to mention Father’s name only. In case of married women associates need 
to mention their Spouse’s name.  

 

Associate to fill in the PRESENT PF A/C (where the A/C will be transferred) in the form in PART C: 

1) State of current PF A/C number Office as: Maharashtra  

2) Location of current PF A/C number Office as: Pune  

3) Establishment Code: PU/PUN/34224 (Tech Mahindra Limited)  

4) PF Account Number: PF number mentioned on Salary Slip of April 2015  

5) Click on the „Click Here To Get Details‟ to Auto Populate the details of Region – PU, Office – PUNE, 
Name of the Establishment, Address of Establishment and PF Account held by EPFO Office and 
Member Name  

6) Fill in your Father/Spouse’s Name & Relationship & Date of Joining as per Tech M Record 

7) Associates are requested to mention Father’s name only. In case of married women associates they 
need to mention their Spouse’s name.  

8) In case of any discrepancy in DOB, DOJ and DOL, please click on the tab “Following information is 
incorrect” and make the necessary changes / modifications and submit  

 

Select the Claim attestation through as – Previous Establishment Only 

PART C: 

 

 

 
 Click on Preview once form is filled and edit the data in case any detail filled is incorrect.  
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 The Preview Window will be as below.  

 Associates are requested to select option of claim attestation through Previous 
Establishment Only  

 

 PREVIEW: 

 

 

 

 

Associate need to fill the above information before Submitting the form:  

1) Insert the Validation Code  

2) Insert the Validation PIN that you will get on you Mobile  

3) Tick on “I Agree” 

4) Click on Submit, to submit the final form  
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5) This completes the Online PF Transfer Procedure  
 
Post Completion of Online Transfer Procedure, you will view following screen 

 

 

 

 
 

Important  Notes 
 

 In case of any error while submitting the Online Transfer Claim, you are requested to initiate the 
processes once again by using different desktop / laptop.  

 The Claim form will be verified and approved by the concerned Authorized Signatory  

 Post submission of Online PF Transfer Claim Form, associate shall receive confirmatory Email 
from EPFO along with a SMS on Mobile  

 Once the approving authority approves PF Transfer Claim, associate shall receive confirmatory 
Email from EPFO along with a SMS on Mobile  

 Associate will be able to view status of their online PF Transfer Claim on the Portal.  

 Please note that this application developed & monitored by Employees Provident Fund 
Organization and Tech Mahindra has no control over it.  

 Hardcopies / printouts (PDF) of the Transfer Claim need not be sent to the previous / present 
employer.  


